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(I) The Particulars of Organisation, Functions and
Duties

Sr.No.1- The Particulars of Organisation, Functions of Rang
Upvan C.C. Mehta Natya Gruh

Rang Upvan C.C. Mehta Natya Gruh which was an open air theatre is now covered
applying a steel structure. This facilitate an audience of nearly 1400 persons to seat.
The arena is stepped with floor made up of kota stone. It has a covered wooden stage
with dressing rooms, stage area is 127.40 sq.mts. and audience area is 1351.90 sq.
mts. The arena 1s enclosed with a decorative wall on all the four sides. This theatre is
in the dead centre of the city.

It provides the most appropriate place to host various events like School Cultural
Programmes, College's Musical Evening,, Drama, Belay, Classical Music, Classical
Dance, Folk Dance, Ras-Garba, Light Music, Songs, Gazzals, Mushayra, Kawali,
Daira, Poet Gathering, Business Meeting, Magic Show, Social Gathering, etc.

This hall is an 1ideal place to host various events as listed on
www.suratmunicipal.gov.in and is available on rental basis for various time
slots detailed on website.Interested Organisation or Persons shall contact The
Manager,Gandhi Smruti Bhavan,Nanpura, Surat. Tel no. 91-261-2472643 for
booking or reserving the hall for their programmes etc. can be done online
www.suratmunicipal.gov.in & offline mode Five Months in advance as per
Rules


http://202.54.1.8/content/rtiact/rtiact_disc1.shtml
http://202.54.1.8/content/theaters/GandhiSmruti_Booking_Rules.pdf
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(II)_The powers and duties of its officers and

employees;
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SURAT MUNICIPAL CORPORATION

Elt ML/ 13-14

For the Administrative converdence and in replacement of the previous
orders No. DPAN/2006-07 issued vide No. CMFA6, Did 25092006 and
No.DP/0S2010-11 issued vide HNo, CMF/16, Ded 091072000 1, M. K. DAS, 1as,
Municipal Commissioner, Surat Municipnl Corporstion, Surat, hereby delegate under
Section 69 (1) read with 69 (2) of the Bombay Provincial Municipal Corporations Act,
1949, subject to my revision and general control, the powers, duties and functions
cotfierred or imposed upon or vested in me under the said Act as per schedule appended
herounder o The Manager - Auditoria, Indoor Stadium pertaining 10 Auditorium place
under his controd time to time.

&M
MNo.CMF/ 13 [ M. K.DAS | '
DATE: 11/10/2013 Municipal Commissioner
Surmt Municipal Corporation
L
_ POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S.69 (1)
| Sr 1| Mature snd extent of the powers delegated | Relevant,
| No. | Kection of -
| the BPMC
- o ) itie

I | Power to grand leave of any kind upto 180 days o the staff| See. 57(1)

working under his control |
/|

2 | Power 1o imitiaie cornespondence with the members of public | General

for reédressal of their grievances, officials’ non-official |
Ji Instimtion eic. as well as other section of Mumicipal |

Corporation in respect of anmy matters perisining to the

depariment placed under his control.

3 | Power to zoperviss und keep general conotrol over all the General
matters, sty and proceeding of the department placed under his |
comirod, |

4 |Power o [ssue memo or ask for explanation from the staff Ciencral
below his rank working under his control.

§ | Power lo wamn or censure any employee whose pay scale does [ Sec.56(2) (o) |
not exceeds 5500-9000 or such equivalent pay scale as may be
revised from time to time, for reasons 1o be recorded in writing

| after due process of law,

6 | Power w fine any employee of the department whose pay scale | Sec. 56(2) (d)
| does not exceeds S500-9000 or such equivalent puy scale as |
may he revised from time o tme, subject 10 0 maximum of 5
days pay at a time afer due process of law of the department

L placed under his control,
L,




PFOWERS DELEGATED BY MUNICIPAL COMMSSIONER LUS 6%(2) WITH

THE

PRIOR APPROVAL OF THE STG. COMM. VIDE

NO.2219/72013 DTD.OX 102013,

ITS RES.

T

Power to grant casual leave upio 7 dayn ot o time to the stafl
working under his control. -

Sec.67(3)(b)

| whose pay scale does not excecds 6500-10500 or such

Power to grant regular increment o the member of the safl

equivalent pay scale as may be revised from time o time,
subject to the condition thet there shall be no order under
section 56 of the B.P.M.C. Act, 1949 with holding the same.

Sec.67(3)b)

o

Power to sign daily dinry, certificate for vehicle allowances of
all the staff working under his control,

Sec8703)b)

To prepare and pess all salary bills, LTC, TA bills of the
departments stafT under his contral for which funds have been
provided under grants sanctioned for the curment year.

Sec.67(3)(b)

Power 1o wrile confidential reports of the members of the stall
under his control.

Sec.67030b)

Power to sign indents of stationery articles and dead stock
articles, stock articles and materials for the requirements of the
departments. r

Tie)

Power to sign all pay bills for departments placed under his
have been provided under grants sanctioned for the current
year,

Sec. 73 (¢ )

Power to sanction all confingency expendifure not exceeding
Ra 10MY- provided funds are available under grants sanctioned
for the current year,

Sec. Tl (e )

Power 1o purchase matcrials al market ratcs when the same Is
not available i stock and jis usgenlly required ol & cost ot
exceeding Rs. [000/- in cach instance, reasons 1o be recorded
for in writing,

Tife)

Power to sanction all type of utility zervices bills Viz. Electric
energy bill & Gas consumption Bill etc. of the department
placed under his control provided that funds are available under
relevant budget head sanctioned for the current year.

See. THe )

17

Power to invite and open quotation of materials required for
maintenance of his depariments of the amount not exceeding
Ra. 5000/- (K= Five thousand cnly) and sanction the quotation
uplo Rs.2000/- in each instance.

Sec. T3c )

Power to maintain accounts in respects personel advance and
draw the amount upte Rs 1000/~ from personal advance
incurred for miscellancous expenditure provided that funds are
available under the relevant budget head and the grmant is
sanotioned for the current year for his department.

Sec. THe )




19 [Power 10 recoup of personal advance upto Rs.2000/- and|  Sec.86
General advance upto Rs.25 000/ .
20 |Fower to grant refund of only Booking Deposit upio | Sec. 86(2Kd) |
R=.25,000/-
21 | Power 1o give * AUDITORIA, INDOOR STADIUM " on rent | 79(a) |
after taking necessary fees subject to rules in this behalf and in
case of disputes regarding fees with the previous Sanction of
Commissioner on fees to be Charged, *
22 | Power to give a written notice under clause (b} of the proviso 481 |
| of Section 138 of the Negotiable Instrament Act, 1881,
23 | Power to file a complaint ws 142 of the Negotiable Instrument | 481 |
Act, 1881,
SURAT (M. K. DAS)
Date:44-10- 2013 Municipal Commissioner

-+ Surat Municipal Corporation

Copywes.to : All Divisional Heads for information pl.

Copy to

n.a.pl.

All Heads of Departments/All Zonal Officer...for information & -
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(I1II) The procedure followed in the decision making
process, including channels of supervision and
accountability

SURAT MUNICIPAL CORPORATION
RANG UPVAN C.C. MEHTA NATYA GRUH
ORGANIZATIONAL STRUCTURE DIAGRAM
CHAPTER - 2 (MANUAL — 1)

ELECTRICAL
SUPERVISOR

li CLERK-II(1) l

(1)

Stage Helper- SWEEPER
cum-Beldar )
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(IV) The norms set by it for the discharge of its
functions :-

U HerRRUAsHL 14U adlae yuad A 1eretl Hotd widla usiawulasimiqn
RRAUAL FRIUS 2L AR A RARUUHL RUUAAR A UL, 2] A
214 Aiglds AR gt Dlafanas el Aami 2ud 8. 21 d 4oL d-d sMersll 214 d-u

dloll 850 AL 2AUAL HI(EUA S50 SASHIA A SAUML 20d 8.
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(V) The rules, regqulations, instructions, manuals and
records held by it or under its control or used by

its Empleyees for discharging its functions. :-

Ad nerRulasi-laun-a aeu s1a 1.233/201 ¢, AL._e/osRo1cHdl

HyR add Ranl gia w2 DA 2uda -5 Gu sdls s2i.

https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti SMC_Rules.pdf

U HsRRU(sL AAldd 391 Guan 2AALUSdL -2y sl BuAldl sa H29dl
SRl A 201 AlBdA S sl dd wsrerwlRsHA deuse
www.suratmunicipal.gov.in Gudl sudl asd dal wHis s wfla W waRs
uldan 3¢ vud Rud sidnl 2029 a1l 2890 20 2129 was AUl 1yld Man vud
udd sALHI Anaa1 dorRuSe www . suratmunicipal.gov.in Gurdl Had) asl.



https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti_SMC_Rules.pdf

HeEL LY (v) (5) @ wiarl WA x2al widii RaAradsn sy dal
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(VI) A Statement of the categories of documents that
are held by it or under its control :-

Asadl adlazd aadl Adl- [anus sida (A,
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Oras— uB2as e, olla 1fler, A$3 e, vl suddl WRua—
Aa—s2d, MU 1223, AALAn dadl Rea- sl 2-32 s19a [,

E oy SloL S, erRu wats (A
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(VII) The particulars of any arrangement that exists
for consultation with, or representation by, the

members of the public in_relation to the
formulation of its policy or implementation
thereof :-

FLE AL HIN A AYSd ¢9.
Yd  HerPRU@sIHL uua adlae yead  uad aewet qud  widly

nerRulAsIAAL 2ARRUHAL ARIASL 2R AeS ARRUANHL RIAUAAUR
A AL, AR AR 249 AiglAs AR g1 Dlalanus Relal dami 2ud 6. 214

d u%ol A s[4l 244 d-l dieit 60+ RSN gI2L dd 2AHel 50 sUUL 20
8.

VII The particulars of any arrangement that | 1. Cultural Committee
exists for consultation to themembers of | 2. Standing Committee
the public in relation to the formulation | 3. General Board

of its policy or implementation thereof
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(VIII) A statement of the boards, councils, committees
and other bodies consisting of two or more
persons constituted as its part or for the
purpose of its advice, and as to whether
meetings of those boards, councils, committees
and other bodies are open to the public, or the

minutes of such meetings are accessible for
public

AR HeIRRUAsL 1A adlae e A 1erel Hotd widla wsiauldsiin
afRUHHAL Sl AR Ae AARUUUL U WM uew, Al afld
24 AlglAs A g Daluaus Fofal dami 20d 9. d-l std-igiw 2io=3L =4 sl

A HeeruUasHdl deude www.suratmunicipal.gov.in 6u2 Guasa 8

vadlsHHL Aar [Qsidl.


http://www.suratmunicipal.gov.in/
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(IX) A directory of its officers and employees :-
olLlalaA.l  ady  uAsdu x4 sHadlidl wlEd

www.suratmunicipal.gov.in U ddsd Jd HsUHL 20 & ddL
AL Wil SHANVUAL HSSH £5dR ddl YoUR W2+l Asd

BldIHL Guass €9,



gL . ¥ (1) (@) (10):— €35 AN 24 sHADANAA naa wlas
AL —

(X) The monthly remuneration received by each of its
Officers and Employees, including the system of

compensation as provided in its requlations.:-.

6l2l2AAA S 2ASE 24 s WlRdl www.suratmunicipal.gov.in
U2 AUSd Ad HsAUHL 2044 O, dl AL vildlAl SHALBAL HESH 5 L

YIUR 1F1222] 5A vl Guasy €9,



HEL Ly () (211) @ dn i, YRd wA 24 534l adaell -
sdatelidl [Qodl eatadl dan d €35 Ax-q4 sindean uaufla
Al [Qodi:—

(XI) The budget allocated to each of its agency,

indicating the particulars of all plans, proposed
expenditures and reports on disbursements

made:-

U HSIARUUASL gL AR Lyt HotS uidly HsioRwl@si-a ARyl
AAAUS UL AAAUIR Ul ¥ BiEPUA YR SAUUL 204 O A dglUR $3-) s1naell
sl 2ud 89, wldad isesust yoerdl $34l sinaell aar waddl [Qaidi we ulies
sl dud O, 2w amM [Qadl wRd werrrwl@asd  dsude

www.suratmunicipal.gov.in U2 Guasa € ¢ sadisHl dar [Q-dl.



http://www.suratmunicipal.gov.in/

gl . ¥ () (22) : sindell s A4 dal sidsuin cncudln-dl
[Qodl Al d 2l s asia sidsH-l nuaoigaell Aa:—

(XII) The manner of execution of subsidy programmes,
including the amounts allocated and the details
of beneficiaries of such programmes:-

FLS AT H3N A AASd 89, A vidi-l sranael wledl .
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(XIII) The manner of execution of subsidy

programmes, including the amounts allocated
and the details of beneficiaries of such

programme:-

FLSR AT {3 A AASd 89, A vidi-{l srauael wledl .
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(XIV) Details in respect of the information, available
to or held by it, reduced in an electronic form:-

SIS AT H3UL AL AU 9. AL vldl-ll Aenuel Wl dl el



nel Ly (m)(av) : e Guald w2 [Reuaaml  uddt €id dal
AALAY AU dal AlAnaU-AL stusigl saust alkadl wldl
a2l d {Hoaar w2 wAlRsid Guasa alaidl [@Qadi:—

(XV)The particulars of facilities available to citizens for

obtaining information, including the working hours
of a library or reading room, if maintained for

public use:-
AUSR AT HIN AN AUS 69, il vl gl Wl -l
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(XVI) The names, designation and particulars of the
Public Information officers. :-

Ad w5
nla A5 un, AW dAl ik 4o, S-ida A3a-N wRdl salad uas — 2
2 182 wldl AN A/ A/UH sl 612 §—uda
. wfasndd un / vl
. sH.6R U
q. | dlvun adlevud e0eviq | HAAwR JIBIESIR] 542—%03, rangupavan(@s
s, +i. 22090 Mar e udu., 97243 uratmunicipal.
feusl 2z | 45549 org
i, WSUIR,
A

12 MRl viAsA- un, AU dAL i 40612, S—Ada A3 Rl calad uas —

2 e e dl Sigl A/ A/UY, sl 612 §—ida
. sfasA un / vl
. sH.oR N
Q. | &l 3. Y- olofl gl | 201 Buad | ofljo¢, uRA | RS Y3
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dal ¥d HerrRulastl dende www.suratmunicipal.gov.in Gu: Guas & %
aalsHl A [Add).



http://www.suratmunicipal.gov.in/
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(XVII) Such other information as may be prescribed

and thereafter update the publications every
year :-

AUSR AT HIN AN U5 69, oL vl icuugl Wl -l



